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	Vehicle Requirements When Entering the Plant

	Dear Contractor



Please ensure that all your vehicles are clearly marked with the company name, contact numbers, reflector strips and are equipped with a buggy whip, stop blocks, strobe light, reverse hooter, a fire extinguisher and a working 12volt cigarette lighter plug for a VDS when entering the mine. VDS can be borrowed from Security. Rhovan 2.9.2 legal appointee to sign in vehicle after inspection was done and brake test was performed on brake test ramp witnessed by mechanic before entering the mine premisses.

Should you have any questions in this regard please contact Conrad Wolmarans on 012 318 0708 or security at 012 318 0733.

No contractor will be allowed to drive on site without a legal appointment. The following is needed to create a Legal appointment: Valid driver’s medical and driver’s license. Drivers need to be in possession of a Licence to Operate Card issued by the Contractor’s Office and printed at Security when all requirements have been met.

Vehicle checklist to be completed each time you enter the plant.

Contractor Tools and Equipment - No vehicle will be allowed to enter or exit the main entrance with employees’ bags in the vehicle.  All tools and equipment entering Rhovan must be marked. Spanners, hand tools etc. must be engraved or marked to positively identify as company property.  Equipment not marked and declared on the Security Clearance form will be confiscated by security when removed from site.  All equipment kept on site for longer periods need a copy of the Security Clearance submitted in the Working File. (Refer to Security Clearance form – RHO/MI/006/F/003).  It is the responsibility of the owner to submit the Security Clearance form when exiting site.

REMEMBER TO ADHERE TO THE 5M RULE AT ALL TIMES!

Regards
Rhovan HSEQ Department

	Lifting Equipment

	Please take note that the only acceptable lifting and rigging equipment allowed to be used at Rhovan is Yale or Kito.
· All rigging equipment will be supplied by the mine (No rigging equipment allowed on site, except by special permission from the Engineering Manager).
· Job specific rigging equipment must be checked and inspected by a rigger and signed off by the Engineering Manager.
· Webbing & nylon slings may only be used by a competent rigger.

	Electrical Equipment 

	· All extension cords must have an on/off switch (Rhovan uses 32A female plugs GW66215N in the plant, male plug must be 32A welding plug GW60015).
· All 220v equipment must be fitted with a 3 pin 32A welding plug GW60015 male plug.
· All electrical equipment must be locked at the plug by means of a lockable bag or box.
· Battery operated and not electrical equipment is preferred.
· All welding machines output voltage must be less than 50 volt measured on the output. (Must be fitted with VRD). 
· All generators must be fitted with a earth leakage unit. (It must trip between 20 and 30mA). The generator must be lockable to prevent unauthorised use.
· All generators must also be checked at the vehicle workshop to ensure it comply.
· Big and small grinders on/off switch must be of the type that don’t lock in the on position.
· All electrical equipment must be on a list and must be inspected by the electrical department on a monthly basis.

	Angle Grinders

	· All grinders must have the dead man switch and / or have the trigger lock removed in order for it to be used on Rhovan premises.
· Only the 115mm or baby grinder with the disk free hand locking mechanism are allowed on the Rhovan premises. (No disk tool locking mechanism is allowed on the Rhovan premises).
· The use of 230mm cutting disks is prohibited on the Rhovan premises except where an issue based risk assessment pertaining to the use of such cutting disk has been obtained from the Mechanical Superintendent or the appointed Engineer.
· Refer to RHO/MI/051 – Managerial Instruction Safe Use of Angle Grinders. 

	Rhovan Specifications of New Safety Harnesses

	Harness
	Safety; Industrial

	Style Designator
	Ultimate Crossover Plus

	Additional Inforamtion
	Lan dbl Shock Scaff 1.65; Quick Link 19mm Nickle
Plated; Lanyard can be detached; Complete with Harness Duffel Back
Complete Kit

	

	General

	Any Contractor Company renting mobile equipment to Rhovan is required to on board a qualified mechanic meeting all requirements to access the site.

The Principle Inspector of Mines signed the Guiding Principles on the Revised Measures for the Prevention, Mitigation and Management of COVID-19 Pandemic in the South African Mining Industry. In terms of the Guiding Principles the following measures will be applicable:

1. If you experience any cold/flu-like symptoms, stay at home, and visit your local clinic or GP.
1. Should you start experiencing any cold/flu-like symptoms whilst at work, immediately report to the Isolation Room at the clinic. A person with COVID-19 symptoms will be investigated and managed as a Person Under Investigation (PUI).
1. Sanitisers units will still be available throughout the plant.
1. If you test positive for COVID-19, isolation for 7 days is only necessary when you present any symptoms. Asymptomatic persons can report for duty and continue working.
1. Vulnerable people will still be managed as advised by the Occupational Medical Practitioner.
1. All active contact tracing is stopped, except where a cluster of COVID-19 cases occurs. A cluster of COVID-19 cases is defined as when 3 or more people from the same department test positive for COVID-19 within the same time period.
1. Fogging of an area will be done where a cluster of COVID-19 cases has been identified.
1. Perspex screens already installed may not be removed.
1. The appointment and duties of the COVID-19 Compliance Officer and COVID-19 committee remain applicable.
1. Persons are encouraged to vaccinate to reduce the risk of severe disease.

	PPE Requirements

	Please request a copy of procedure RHO/SAF/PRO/006 – Hygiene and PPE for a comprehensive description of required PPE. 

1. All Contractor employees must have at least 4 (four) sets of overalls and 2 (two) pairs of safety boots to ensure that they enter and exit Rhovan on a daily basis with a clean overall and safety boots. No contractor employee working in a high risk area may leave Rhovan’s premises with dirty PPE.
2. Lockers are provided in the change house for the safe storage of PPE. The lockers have 4 (four) doors, meaning 2 (two) persons share a locker. The top locker must be used to store clean clothing and dirty boots and clothes must be stored in the bottom locker.  Contractor employees are responsible for procuring their own locks for their lockers.
3. Contractor employees working in high risk areas need to hand in their dirty overalls at the on site laundry at the end of each shift to have it washed. Please liaise with Thami Modiba (067 426 4837 or thami.modiba@glencore.co.za) if you have any questions in this regard.
4. The employee’s name and Rhovan company numbers must be embroidered on both the overall jacket and pants. Rhovan has an onsite seamstress (opposite the mask room) to assist. Please liaise with Conrad Wolmarans (082 923 3246 or conrad.wolmarans@glencore.co.za) if you have any questions in this regard.
5. A PPE register must be kept for each individual employee, detailing the date, type of PPE and quantity issued.

	Effectiveness of Legal Appointments in the Workplace

	Employers are charged with certain functions and responsibilities in terms of either the Occupational Health or Safety Act, 85 of 1993 ("OHSA") or the Mine Health and Safety Act, 29 of 1996 ("MHSA"). These acts assume that employers in certain industries or of a particular size is however unable to perform the functions itself and must therefore rely on an appointment structure, which consists of various managers and other appointed persons, to perform the functions and responsibilities which are entrusted to the employer in terms of either the OHSA or the MHSA, on behalf of the employer. 

The employer must make certain legal appointments in accordance with the sections and regulations of either the OHSA or the MHSA in order to ensure legal compliance. It is not always necessary to appoint a person in terms of a specific section, unless the OHSA or MHSA requires same. It is however important to remember that letters of appointment should not be a mere paper exercise to pay lip service to formal legal compliance, but that the letters of appointment must be effective in order to add value to the company's health and safety management system, and in doing so ensure that the functions entrusted to the employer are performed and compliance is ensured.

The delegation of functions and responsibilities are done in letters of appointment. Key elements that, in our view, should be included in a letter of appointment, regardless of whether it is done in terms of the OHSA or the MHSA, are as follows:

· The name of the entity must be clearly indicated;
· The name and designation of the person making the appointment;
· The name of the person being appointed and his or her designation;
· The area of responsibility of the appointee must be clearly identifiable;
· The duties (i.e. scope of authority) of the appointee should be clearly stipulated;
· The name of or a designation of a person, who the appointee must report to should be indicated;
· The period of validity of the letter of appointment i.e. date of commencement and date of termination should be indicated;
· Signatures of both parties.

The following are, in our view, some of the more important factors that an employer should take into account when appointing a person, not only to enhance the effectiveness of the appointment structure, but also to ensure that the employer's duties and responsibilities entrusted to the employer are performed:

The person making the appointment must have the necessary authority to make the appointment;

· The person making the appointment must be confident that the person so appointed is competent for the specific functions and duties that are expected of that specific appointee;
· The person making the appointment must ensure that the appointee is not burdened with such an excessive amount of duties that the appointee cannot perform all the duties and responsibilities so assigned to him or her;
· The appointee must be made fully aware of his or her responsibilities (i.e. scope of authority) and what his or her legal liability will entail in case of non-compliance;
· Only current, applicable legislation should be mentioned in the letter of appointment and repealed legislation should be deleted; and
· The person who bears the responsibility (i.e. the person delegating certain duties or obligations) must take reasonable measures to ensure that the appointee complies with his or her obligations, as far as is reasonably practicable, since the person making the appointment, still fulfils a supervisory function.
 
The mere fact that a delegation has been made in a letter of appointment, does not relieve the employer of any accountability in terms of the OHSA or MHSA. Various elements of statutory compliance as well as damages in terms of common law, in the event of an incident, rely heavily on the substantive aspects listed above. Thus, it is of the utmost importance that the employer provides appointees with letters of appointment that are in line with the key elements and factors mentioned above in order to limit the employer's legal liability.

Procedure and SWP Training

· When a new Contractor Company starts the engagement process, a Pre-Authorisation is requested from the responsible HOD. The document will then be circulated to all other managers for their input regarding procedures applicable to the Contractor Company’s scope of work in the various sections. The signed document will be sent to the Contractor Company together with a link to access Rhovan’s procedures. If any SWPs has been indicated as applicable to the Contractor Company, Rhovan requires the Contractor Company to conduct the SWP tests – these tests needs to be assessed and moderated by accredited assessor(s) and moderator(s). Once the required accredited assessor and moderator certificates have been approved by Gert Waterboer (Training Centre), the Contractor Company will be provided with a link to access the SWP assessments. SWP assessments (assessed & moderated) as discussed above needs to be uploaded on Passport 360.



Verification of Training Certificates

· Training Certificates from accredited service providers must be submitted. The accredited courses ensures that persons attend training interventions aligned to the South African Qualification Authority (SAQA) and consist of the registered unit standards (modules) and qualifications. Trade Certificates needs to be verified by an independent body, preferably MIE. MIE contact details: (012) 644-4000 / infor@mie.co.za / :http//www.mie.co.za. Info Personnel (Rustenburg) can also assist with verification of certificates (014) 592 1791. 
· All Training Providers used by Contractor Companies must be accredited and approved by Rhovan. Please upload the Accreditation documentation and Scope of training for each Training Provider under section 11.06 on Passport 360, which will be verified and approved by Gert Waterboer at the Rhovan’s Training Centre. Should the Contractor Company make use of more than one Training Provider, the company can request Passport 360 to create additional placeholders under 11.06 and name them according to Training Providers’ names. This requirement is applicable to all certificates, except Trade Certificates. When uploading Trade Certificates on Passport 360, both the Trade Certificate and the verification report needs to be attached as one pdf document. The Trade Certificate will not be accepted unless a verification report is attached. 
· We reserve the right to request verification of any other certificates as the need may arise. This will however only be done on an ad-hoc basis, as agreed between the relevant Contractor Company and Rhovan responsible person. 
· Failure to submit the required documentation by the due dates indicated above will lead to your company being denied access to Rhovan until all submissions are in place.
· Any evidence indicating fraudulent activities with regards to Training Certificates will be thoroughly investigated and could lead to your company being denied further business opportunities with Glencore Alloys (blacklisted) and / or imposing a fine.

Should you require any clarity on the verification matter please be at liberty to contact Gert Waterboer at (012) 318-0839 / gert.waterboer@glencore.co.za.

All contractors should have the following Legal appointments

· 2.6.1 Sub-Ordinate Manager
	This appointment is for the CEO/MD of the company – copies of qualification(s) and MHS Act Certificate / Legal liability with specific mention of MHS Act to be attached to the appointment.  Finalisation of 2.6.1 appointment might depend on successful interview with Engineering Manager.
· 2.9.2 Supervisor 
	All supervisors need to be on site everyday with the employees working on Rhovan.
	All supervisors need a valid First Aid Certificate (Level 1).
All supervisors need a valid HIRA Certificate.
Supervisors for Engineering Companies will only be appointed if in possession of a valid, verified Trade Certificate (as well as abovementioned requirements).
Gert Waterboer can be contacted at (012) 318-0839 / gert.waterboer@glencore.co.za to obtain information regarding accredited training providers.

The following Legal appointments will be created if applicable to your work on site:

· Working at Heights: 
· Working at heights certificate (Unit Standard 229998 – Explain and perform fall arrest techniques when working at heights (Level 1, Credits 2).
· Fall arrest certificate (Unit Standard 229995 – Install, use and perform basic rescues from fall arrest systems and implement the fall protection plan (Level 2, Credits 3).
· Proof of training on Working at Heights Procedures.
· Medically fit to work on heights.
· Refer to RHO/MED/PRO/001/F083 – Contractor Additional Questionnaire (pg 4 Driver & Working On Heights Questionnaire).
· Driver or Operator of any TMM:
· Medically fit to drive on site.
· Driver’s license. 
· Competency certificate for Operator.
· Refer to RHO/MED/PRO/001/F083 – Contractor Additional Questionnaire (pg 4 Driver & Working On Heights Questionnaire).
· Employee must be in possession of a Licence to Operate Card (printed at the back of access card) – this is issued by the Contractor’s Office once all requirements have been met and printed at the Security Office.
· Lifting Equipment:
· Valid Rigging and Slinging certificate / valid Crane Operator certificate.
· Health and Safety Representative:
· H & S Rep certificate.
· This is only for Permanent contractors or companies with 20 and more employees on site.
· Rigger Appointment:
Trade Certificate (Rigger) & Basic Rigging Study Certificate (Contact Mr Martin Pieters from Phakamisa Training to arrange accordingly.  Cell – 083 313 0071 / Mail – martin65pieters@gmail.com).
· Working on Conveyor Belts:
· Proof of training on “Code of Practice - Safe Use of Conveyor Belt Installations” (available upon completion of Induction).
· Personal that Service, Repair or Maintain any Diesel Power Equipment:
· Trade test certificate / OEM issued certificate to create the appointment.
· Confined Space:
· Work in Confined Spaces on Construction Sites (US 15034) – accredited training provider.
· Perform Basic Fire Fighting (US 12484) – accredited training provider.
· BA Set (Drager) – Akane Training Acadamy.
· Gas Monitor (Drager / Honeywell) – Akane Training Acadamy.
· Lock Out Procedure for Electrically Driven Equipment (RHO/SAF/PRO/031) and assessment – compulsory procedure as indicated on the Pre-Authorisation document. The assessment should be completed by the employee and must be assessed by an accredited assessor and moderated by an accredited moderator (the same as SWP training).
· The rest of the listed requirements are covered with Induction.

Should you need confirmation or additional information regarding accredited training providers (Confined Space & Firefighting) – contact Gert Waterboer at (012) 318-0839 / gert.waterboer@glencore.co.za.
Akane Training Academy will be conducting training on BA Set (Draeger) and Gas Monitor (Honeywell) for all Contractors. Akane Training Academy is willing to assist at the premises of the Contractor Companies if they cannot attend at their premises.

Contractor companies need to liaise directly with Akane Training Academy in terms of training requirements and payments.

Address:
Block 5 Ground Floor,
Meyersdal Office Park,
65 Philip Engelbrecht Avenue,
Meyersdal Ext 12,
Alberton, 1448.
Our Contact No:
+27 11 867 4822
+27 72 729 0179
+27 82 908 0633


	No
	Appointment Type
	COP Guideline Reference
	Training Requirements

	1
	Confined Space Supervisor, Hygiene Measurements, Permit Issuer
	8.2.1.2 & 8.2.1.3
	a) 2.9.2 Appointment (current valid appointment)
b) NOSA/Akane Confined Space Entry
c) Rhovan COP - Confined Space 
d) BA set (Akane Training Academy)
e) Rhovan COP - Emergency Preparedness and Response
f) Gas monitor (Akane Training Academy)
g) Permit to Work (Intellipermit)

	2
	Confined Space Attendant
	8.2.1.4
	a) NOSA/Akane Confined Space Entry
b) Rhovan COP - Confined Space
c) Rhovan COP - Emergency Preparedness and Response
d) BA set (Akane Training Academy)
e) Gas monitor (Akane Training Academy)
f) First Aid Level 1&2

	3
	Confined Space Rescuer
	8.2.1.5
	a) NOSA/Akane Confined Space Entry
b) Rhovan COP - Confined Space 
c) BA set (Akane Training Academy)
d) Basic Fire Fighting
e) Rhovan COP - Emergency Preparedness and Response
f) Gas monitor (Akane Training Academy)
g) Lock-out Procedure for Electrical Driven Equipment

	4
	Enter and/or Perform Work and Lock Out of Energy Sources in a Confined Space
	8.2.1.5
	a) NOSA/Akane Confined Space Entry
b) Rhovan COP - Confined Space 
c) BA set (Akane Training Academy)
d) Rhovan COP - Emergency Preparedness and Response
e) Gas monitor (Akane Training Academy)
f) Lock-out Procedure for Electrical Driven Equipment

	
Medicals

	Rhovan’s preferred Occupational Health Facilities are Glencore Waterval Clinic and SAPOCS. 

· For bookings at SAPOCS (Brits) please contact:
	Nurse Grace 074 187 7147 / 012 252-0042 / sapocsocchealth@gmail.com / Dr. P.W. Prinsloo CELL: 082 646 4255)

· For bookings at Glencore Waterval Clinic (Rustenburg) please contact:
Adelade Molapisi (014) 538 7398 / adelade.molapisi@glencore.co.za

Note:	All contractor employees must comply with the Rhovan Code of Practice of Minimum Standards to Perform Work at Rhovan and the relevant Medical Surveillance Procedures.

1. All medicals must be electronically submitted on Passport 360 in the Comprehensive Medical Section for the specific employee (COF from Glencore Waterval Clinic / comprehensive medical report from SAPOCS). The medical report from SAPOCS, which must not be older than 11 (eleven months) must include the following:

	
	Physical examination: blood pressure, pulse, height, weight, Keystone vision test, urine test
	Medical history
	

	
	Chest X-ray – not the physical x-rays but a report from the Radiologist
	Baseline audiogram
	

	
	Audiogram
	Lung function
	

	
	Contractor Additional History Questionnaire (RHO/MED/PRO/001/F/083)
	Standard Threshold Shift (STS) Baseline
	

	
Drivers
All drivers and operators of trackless mobile machinery, including light delivery / motor vehicles must submit a medical which includes a multi-drug screening test and Keystone eye test. The driver / operator of TMMS must complete a Driver’s Questionnaire & Fatigue Questionnaire and submit it to the Contractor Administrator with the medical.

Working at Heights
All contractors working at heights need to be medically fit for “working at heights”. It is important that pg. 2 of the Contractor Additional History Questionnaire, re: working at heights - History, K10 and Heights examination are completed by the Occupational Health Service provider. This part should be signed and stamped.

Audiogram Requirements
Please ensure that the person have a baseline audiogram in terms of The COID act. This baseline will be used for Compensation purposes for Noise induced hearing loss.
Additional to the Baseline of the COID act – The Mine Health and Safety Act and Glencore Corporate require Smelters to report on STS shifts. Therefore the requirement for Milestone baselines additionally at the Smelters. All employees should have had milestone Baselines by Dec 2017. Last year it was requested from all people to have it before this year.

We need the following on the audiogram to be acceptable:
· National Baseline audiogram in terms of instruction 171 of COIDA (if not available Need affidavit to state whether it was done, Where it was done, why not able to retrieve or whether it was not done before)
· Milestone baseline and comparison
· Screening audiogram if periodic indicting:
· PLH shift from National baseline as well as and 
· STS shift L and R from Milestone baseline
2. Once the comprehensive medical report or COF issued by Glencore Waterval Clinic has been uploaded on Passport 360, the Rhovan Occupational Health Centre will process accordingly. It is not necessary for the contractor employee to be present.
3. The Occupational Medical Practitioner will review the medical and determine whether the contractor employee is fit to perform work at Rhovan.
4. Please allow 48 hours for the reviewing and approval of the medical by the Occupational Medical Practitioner.  
5. The Contractor Administrator will provide you with the Certificate of Fitness once the Occupational Medical Practitioner approved the medical. Send a mail to the Contractor Administrator listing the employee’s ID / COY nr to follow up regarding the COF’s availability if not received within 48 working hours.
6. The following 2 forms should be attached to the Exit Medical Report:
· DMR – Employees’ Record of Hazardous Work
· Contractor Additional Exit Questionnaire

	







PPE Requirements: Long Sleeve jacket and trousers (flame retardant and acid resistant), safety boots & meta-guards, hard hat, safetyglasses, hearing protection, gloves.  No beards are allowed in High Respiratory Risk Areas (FeV, V2O5 and Kiln & Leach sections).

Biological Monitoring

What is vanadium? 

Vanadium is an element that occurs in nature as a white-to-grey metal compound, and is often found as crystals. Pure vanadium has no smell. It usually combines with other elements such as oxygen, sodium, sulphur or chloride. 
Vanadium is used in producing rust-resistant, spring, and high-speed tool steels. 
Vanadium pentoxide is used in ceramics, as a catalyst, and in the production of superconductive magnets. 

How can vanadium affect my health? 

Exposure to high levels of vanadium pentoxide in air can result in lung damage. 
Nausea, mild diarrhoea, and stomach cramps have been reported in people who have been exposed to some vanadium compounds. 

High risk areas at Rhovan

High risk areas include all sections of the operation at Rhovan where vanadium is handled or processed and there is a possibility of exposure.
 
The following areas are regarded as high risk areas:

· All sections of Kiln and Leach;
· All sections of V₂O₅ and Evaporation Plant;
· All sections of FeV including Despatch; and 
· Quality control lab, sample preparing area and all sections where vanadium components are handled.



Biological monitoring frequency

All contractor employees performing work in high risk areas, including roving departments / contractor employees must be sampled at least once per quarter, i.e. once every 3 months.

Procedure in case of unacceptable vanadium levels

When the urine vanadium creatinine exceeds 50ug/gCr, such info shall be communicated to the responsible Head of Department (HOD) through IsoMetrix DotNet.
It is the responsibility of the applicable HOD to conduct an ICAM to determine the root cause.
Subsequently, the contractor employee is re-sampled, followed up and monitoring is conducted.
The responsible HOD must present the outcome of the ICAM to the General Works Manager.
The final ICAM report must be submitted to the DMR in terms of Section 11(5) of the Mine Health and Safety Act within 30 days after the date of the incident.

Responsibilities of the contractor companies and contractor employees

Contractor employees must wear a clean overall upon entering Rhovan’s premises.
No contractor employee working in a high risk area may leave Rhovan’s premises with a dirty overall.
It is the responsibility of the Contractor companies to make sure that their employees have an adequate number of overalls to ensure that they enter and exit Rhovan on a daily basis with a clean overall.
Disciplinary action will be taken against any contractor employee / company who fails to adhere to the above.

The following process must be followed when providing a sample for biological monitoring – Vanadium purposes:
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CONTRATOR ROUTE


The Contractor Administrator will e-mail the requirements and information to register on Passport 360 (Electronic Contractor Management System) upon request of the Contractor Company and approval of the responsible HOD


Once registration of Passport 360 was completed and share request to site has been approved, employee information needs to be completed on Passport 360 .  Upon approval of employee's application form, comprehensive medical report / COF issued by Waterval Clinic to be uploaded in Comprehensive Medical Section on Passport 360  to enable the Clinic to process accordingly. Allow 48 hours for the issuing of a Certificate of Fitness


Request the Certificate of Fitness from the Contractors Administrator via mail.  List ID / Coy Nr) if not received within 48 working hours.


Submit your company Engagement documents on Passport 360to enable the Contractors Administrator to review accordingly (this can be done while busy with employee onboarding process)


Induction to be arranged with Rebecca Ramakutwane at (012) 318-0808 / rebecca.ramakutwane@glencore.co.za once in possession of a "Fit" COF.


E-mail scanned route form (PDF document) to CAD (Adelade Molapisi) to complete Section D and request and finalize any required legal appointments.  
NOTE:  If Passport 360 profile is non-compliant, route form will not be signed off and employee will not be allowed to continue with walkabout.


Report at Contractor’s Office by at least 08:30 with all PPE requirements and signed route form. Daniel Tshabalala (079 093 3040) –– Section E


Route forms will be submitted to the Clinic for signature daily (after completion of walkabout) – Section F


Route forms will be submitted at Security by D Tshabalala (Section G) – where employees can collect access cards.  


CAD will send finalized route form (signed sections A – G) to Contractor Company to upload on Passport 360.


Employees will only obtain site access once Contractor Company’s compliance % on  Passport 360 reached 100%


Employee to report at Induction with completed route form (Section A & B) and fit COF on the arranged date.  HRD facilitator to sign off Section C upon completion of induction.


Complete Section A (Contractor Particulars) of Route form and e-mail soft copy (Word document) to CAD (Adelade Molapisi – adelade.molapisi@glencore.co.za) to complete Section B.


Book walkabout for new employees with Adelade Molapisi via mail (Adelade.molapisi@glencore.co.za) at least one day in advance, by 14:30.  No confirmation e-mail – no walkabout.  Walkabout will not be required for employees doing refresher induction.
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